2026 NAGARA Annual Conference 
Expense Worksheet
Conference expenses are affected by a number of factors. Before you can even begin to justify conference expenses, you need to calculate what those expenses are. To do so, use the following worksheet to develop a cost estimate for attending the 2026 NAGARA Annual Conference.
	Expense
	
Tips and Information

	Cost

	
Conference Registration

	Register by the Early Bird Deadline (May 15, 2026) to save on registration!
	$

	Pre-conference Workshop Registration (optional)
(July 21st)

	Only if you are planning to attend one or more of the many pre-conference workshop offerings.
	$

	Post-conference Tours (optional)
	Only if you want to add a tour to the end.
	$

	Flight
	The sooner you book your flight to Philadelphia, the cheaper your travel will be.
	$

	Lodging

	$166/night + tax (currently 16.25%)
	$

	Ground Transportation: Airport to Hotel and return


	There are lots of ways to get from the airport to downtown. Select your preference here.
	$

	Mileage Reimbursement
	Driving to the conference? To the airport for your flight? Use Google Maps to calculate distances, then multiply miles by the current standard mileage rate.
	$

	Parking Reimbursement
	At airport for flight departure. Hotel parking at prevailing rates. There is ample municipal parking within walking distance of the hotel as well.
	$

	Food Per Diem
	See IRS guidelines for conference locale rates. Remember, your registration fee includes 3 continental breakfasts, two lunches, and two evening receptions with light refreshments.
	$

	Subtotal
	$

	Total number of employees going
	

	Multiply subtotal by total number of employees going = TOTAL
	$


